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RECYCLING REQUIREMENTS FOR DENVILLE BUSINESSES

Mandatory recycling began in New Jersey following the enactinent of the New Jersey Statewide
Mandatory Source Separation and Recycling Act in 1987, In Denville, the Governing Body of the
Township of Denvilie adopted an ordinance on April 28, 2008 making recycling rmandatory for hoth
residential and commercial establishments located in Denville,

Lach property owner, business. multi-farmily dwelling and institution must be able to demonstrate their
recychmg program is active, current and effective.

The Township of Denville shall be conducting courtesy visits to commercial businesses, multi-
family dwelling complexes and other institutions throughout the municipality during the months of
Sune and July 2011 fo review the effectiveness of their recycling programs.

Pleasc note that the use of recycling containers, posters/signage and collection of recvelabies shall be
stressed. Container(s) must be clearly visible and signage must indicate the establishment's recyele
program, Mulii-containers may be required for larger establishments, offices and multi-family dwelling
complexes, fn advance of these visits, businesses, multi-family dwelling complexes and instiiutions
should review wawdenvillenotg/recveling php for program details and guidelines.

Comply with the law, help the environment and save your company nioney.
www.nj.gov/dep/dshw/recycling/ www.memua.com/recycling/index . htm
www. denvillenf.org/vecyeling.php www.sustainablejersey.com

The [oliowing page contains a series of questions which can help you to identify if vou have an active,
curreni and elfective recveling program for your business, multi-family dwellings or instiution,

i vou have any questions or require additional information, you are encouraged to contact
Recvelingodenvillenjorg,

18T, MARY'S PLACE, DENVILLE, NJ 97834



Township of Denville - Recycle Program

{'ommergial establishments are required to submit annual recycling plans/vendor contracts by Junuary
5 of each year to Denville Department of Public Works, 140 Morris Ave. Denviile, NJ 07834
tordinance 23-4 ad.

e foliowing serics of questions shall help you o identify if you have an active, current and effective
recyeling program for vour business, instifution, hotel, office complex, school or mudti-fumily
dwrellings:

I- Do vou know the current recycling regulations?
= Do you know your true cost of recycling?
2- Do you have a wntten program in place?

= Do you update ity
» Do you dissermnate recyeling information correctly?

3- Do vou have separate hing for trash and recyclables?
= Are separate bins located at correct indoor Jocations plus outside consolidation
points?

= Dy you have sufficient recycle bins effectively placed for visitors, workers and
janitorial personnel?

= Are they located in public and private areas?

= Do you source segregate?

4- Lo vou have a “Green Teany” at your business Lo promote recycling?
3- Did you effectively promote the program via written correspondonce on

reoceurring basis?

= Do vou use posters and possible multilingual signage?

« Do vou use proper signage on individual containers, consolidation containers?
= Are recycle bins being used property?

= |z outdoor final consolidation area properly designated/marked pursuant to the

regufations?
= Ly outdoor final consolidation area clean and orderly?
(- Do you have written contract with recyele vendor?
7- - Can you document recyele pickups via your vendor?

(o)
1

D1 you fill out and mail the annual tonnage report to DPW as required by law?

Each business, institwtion, office complex, hotel, school and multi-family dwellings is reguired
to complete a recyeling tonnage report on or before March 1™ of each year and send the report
TN

Denville Departinent of Public Works, 140 Morris Ave, Denville, N.J 07834,

H vou have any questions or require additional information, you are cncouraged 0 contact
R ecveling@denvillenyorg

18T, MARY'S PLACE, DENVILLE, NJ 07834
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NON RESIDENTFIAL RECYCLING INSPECTION PROCESS - JUNE 2011

The Township of Denville complies with recycling programs as established by the New Jersey
Department of Environmental Protection, and Morris County MUA.

The Township of Denville’s Municipal Recycling Coordinator and the Department of Public Works
coordinate closely with the Code Enforcement Officer, Denville’s Fire Marshall and Health

Inspector o ensure compliance to recycle ordinances and sustainability efforts.

Kach property owner, business, multi-family dwelling and institution must be able to demonstrate
their recycling program is active, current and effective.

Comply with the law, help the environment and save your company money.

www.nj.gov/dep/dshw/recyeling/ www.memua.com/recyceling/index.htm
www.denvillenj.org/recycling.php www.sustainablejersey.com
Documentation
1-  Commercial establishments are required to submit annual recycling pians/vendor

contracts by January 15 of each year. See example on page 7 and 8

2 - Each business, institution, office complex, hotel, school and multi-family dwellings is
required to completg a recycling tonnage report on or before March st of each year.
See form on page 11 and 12

Baoth reports should be sent to:
Denville Department of Public Works, 140 Morris Ave, Denville, NJ 07834,

ff you have any questions or require additional information, you are encouraged to contact
Recycling@denvillenj.org

!
15T, MARY'S PLACE, DENVILLE, NJ 07834



Township of Denville Business Recycling Checklist Date L
The tollowing information will be used by inspectors to access compliance with the recyeling ordinances.

Name of Facility

Address »
cwy - State Zip
Contact L Phone
Emai
Property owner e
Address
City State Zip
Contact Phone .
Lmail

Type of recyeling service
SINGLE STREAM YES/NO
DUAL STREAM - if yes explain

I Commercial establishments are required to submit annual recycling plans/vendor contraets by
January 15 ot each year 1o Denville Department of Public Works, 140 Morrs Ave, Denville,
NI 07834, Date last plan filed

Doces the establishment have a written plan yes/no
SEE EXAMPLE on PAGE 7 and 8

If yes -~ provide documentation

If no --- provide current recycle vendor contract
(Provide basic list of vendors in question 2)

Can you provide documentation regarding shipment of your recyclables? YES/NO
Shipping documents/master log? Explain,

2
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2. What items are covered in recycle plan?

Mandatory Material Vendor
AUMINIUM CANS

GLASS BOTTLES AND JARS

PLASTIC BOTTLES (CODED 1,2,4,5,7)

STEEL/TIN

PAPER

NEWSPAPER

CORRUGATED CARDBOARD

ORGANICS
LEAVES

GRASS

BRUSH

NATURAL WOOD WASTE (LOGS.STUMPS)

Motor oil

Metal appliances

Whole tires

Hazardous dry cell batteries

Lead acid batteries

01l contaminated soil

Food Establishments — grease, cooking oil

Electronics — TV, computers, lap tops, monitors

Other ~ see Recycling Tonnage Report ( pagel 1)
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3. Name and title of person assigned to oversee the establishment’s recycling efforts.

Name Title

Phone Email

4. How is recycling information disseminated to employees?

If establishment is multifamily dwelling:
Provide documentation of recycling flyer given to new tenants as required by law.
Provide documentation of 6 month notice as required by law.

SEE EXAMPLE ON PAGE 7 and 8

5. Name and title of person(s) who collects recyclables and maintains source segregation
(custodial staff, etc)

Name

6. Recycling Bins

Are separate recycling bins used inside the establishment?

How many recycling bins are visible?

Minimum 2 recycling bins is strongly suggested
# of Recycling bin effectively placed for visitors

# of Recycling bins effectively placed for workers

7. Posters/signage — are recycling containers clearly marked?

Free decals http://www.memua.com/recyeling/Decals htm

See examples of postets on page 9 and 10

Does posting clearly explain anticipated contents ~ YES/NO
Each bin labeled individually by signs YES/NO
Area labeled by poster YES/NO

4
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g Consolidation dumpster used outside the building? YES/NO o

How many?
Dumpster # 1 LABELED tor ?
Dumpster # 2 LABELED for ?
Establishment specific YES/NO
ffno  list names of other establishments that use the outside dumpsters

Each labeled properly for type of recyclables YES/NO
Each dumpster area neat and orderly YES/NO
Conveniently located for proper use YES/NO

ARE THEY BEING USED PROPERLY YLES/NO

(any cross contamination with trash)

9, New establishments:

a.

d.

Any application to the Township of Denville Planning Board for subdivision
for the following types of location must include a recycling plan.

Multifamiliy — 3 or more units

Single family developments of 56 or more units

Industrial development of 1,000 sq feet or more of land

Plan must include expected composition and amounts ol solid and recyclables
generated

Locations must provide for convenient recycling opportunities for all owners,
tenants and occupants. Recyele area shall be of sufficient size, location and
other attributes (signage, lighting, fencing} as may be detcrmined by Municipal
Recyeling Coordinator.

Prior to issuance of Certificate of Qccupancy by the Township, the owner of
the proposed establishment must supply a copy of a duly executed contract
with a vendor for the purposes of collection and recycling of source segregated
material where the municipality does not otherwise provide this service.

5
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10, Construction, Renovation, and Demolition Debns Recovery Plan

“Covered project” shall mean a construction, renovation or demolition project tor
which a building permit, or demoalition permit is required and for which a dumpster or
roll off container shall be placed on premises for the purpose of solid waste materials,
A debris recovery plan shall be filed with the municipal recycling coordinator prior (o
commencement of the activity listed above. The plan shall 1dentify the types ot
estimaled guantities of construction, renovation and demohition (C R D) debris to be
gencrated, how each material will be managed and the name or service provider to that
material. Plan shall further detail how the applicant shall ensure that a mainimum of 50
% of the matertals to be generated will be separated and recyeled.

Debris recovery plan shall be reviewed by Municipal Recyeling Coordinator (MRC)
and it acceptable, plan shall be marked “approved” and returned to the entity
submitting the plan. MRC can grant adjustments to the 50 % diversion rate.

Upon completion of the covered project, but betore the final inspection, the owner of
the entity carrying out a covered project shall submit in person or by certitied mail to
the MRC the documentation required to demonstrate that the applicant has miet the
diversion requirement. Documentation must include: quantity of cach material,
receipts of service providers utilized in the project and any other mformation which is
relevant to determining compliance to the diversion requirement.

ML Annual lonnage report filed date . _
Fach business, institution, office complex, hotel, school and multi-family dwellings is
required to complete a recycling tonnage report on or before March 1st of each vear
Reports should be sent to:

Inspector

Denvilie Department of Public Works, 140 Morris Ave, Denville, NJ 07834,

Signature

6
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1.

Sample Recycling Plan Date

Note----- Non residential establishments may send copies of
executed recyclable vendor contracts instead of recycling plan.

Below is customizable sample language addressing the Establishment's recycling program, indoor
and outdoor bin(s), and move in/out requirements

BE SURE TO ADD SITE SPECIFIC INFORMATION.

lama tenant property owner non residential establishment

NAME
addrass

has an active recycling program. All employees/tenants/visitors are strongly encouraged to participate
in the program.

New Jersey DEP, Morris County MUA and Township of Denville regulations are observed and
followed:

NJ Recycling  http://www.nj.gov/dep/dshw/recycling/
Morris County Recycling http://www.mcmua.com/recycling/index.htm

Township of Denville Recycling http://www.denvillenj.org/recycling.php

2. Documentation
Recycle program is active, current and effective. (initial)
Written recycle program is in place and can be reviewed upon request. (initial)

| been given educational materials that explain what materials must be sorted from my garbage and
recycled {initial)

| have received information on the regulations which apply to recycling. (initial)
| have been shown the building’s recycling & garbage area (initial)

A list of recyclable materials is made available to each tenant (upon move-in), employee and can
alsa be found on each recycling (DUMPSTER/CART).

Other ....c..........cc. ..

3. Recycling Containers
Inside Building
Recycling bins and trash containers are properly labeled effectively placed.

7
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Outside Building
DUMPSTERS/consolidation containers are located at convenient locations and properly
labeled. Area is neat and orderly. Only recyclable materials may be placed into the recycling
containers. A list of recyclable materials is available and can also be found on each recycling
(DUMPSTER/CART).

Additional lists are available from ..............

5. Recyclables
Place specific information on procedure to recycle each item:

AUMINIUM CANS

GLASS BOTTLES AND JARS

PLASTIC BOTTLES (CODED 1,2,4,5,7 7777)
STEEL/TIN

PAPER

NEWSPAPER

CORRUGATED CARDBOARD

Food establishments — grease, cooking oil
Others ..o

4. MOVE-IN

Multifamily: New tenant(s) receive recycling information at time of move in. Tenants receive follow up
recycling information every six months.

Non residential ... ... place site specific information.

5. MOVE-OUT

a. All recyclable materials will be placed recycling containers.

b. Bulky items (mattresses, couches,) will be disposed of properly.

¢ Household hazardous waste (paint, batteries, cleaning supplies, ete.) will be taken to
Household Hazardous Waste (HHW) Collection Facility and /or disposed of according
to regulations.

d. Unwanted electronics will be handled per requlations.

6. Other site specific considerations

Name Signature

8
1 ST. MARY’S PLACE, DENVILLE, NJ 07834









To: All Municipal Businesses and Institutions

Re: 2010 Recveling Tonnage Report

According to Denville Township’s Municipal Ordinance and State Law, all residents,
businesses, and institutions are required to recycle. Therefore, as the owner,
operator, or manager of a business, institution or multi-family dwelling, you must ensure
that a recycling program is in place.

Each year, as required by NJDEP recycling regulations, N.J.A.C. 7:26A-10.3 and
Municipal Ordinance #6-08, all businesses, institutions and multifamily dwellings must
report the prior year's tonnage of recycled materials to the municipal recyeling
coordinator by March 19, Failure to establish a recycling program and/or
subinit tonnage information may result in 2 monetary penalty.

Please complete and return the attached RECYCLING TONNAGE REPORT. The reverse
side of the form provides important information as well as instructions on how to
complete it.

Local businesses are the backbone of our town and your cooperation is critical to the
success of our recycling goals and initiatives. Should you have any questions once you
have reviewed the enclosed materials, please do not hesitate to econtact me at (973)-625-

9334,

Recycling has proven to be an economically sound business practice by which disposal
costs are avoided and revenue may be generated by the sale of recyclable materials.
Each municipality receives a grant from the NJDEP based on the number of tons of
muterial recycied, so your assistance does make a difference. Please help Denville
achieve its 50% mandated recycling goal.

‘Thank you in advance for your cooperation.

The Denville Recyeling Team



DENVILLE 2010 RECYCLING TONNAGE REPORT

Section 1

Type or print the following information:

Name of business/institution:

Address:

Type of business/institution:

Contact:

Title:

Fhone/Fax:
E-Mail;

The submission of this report is required by law. DEADLINE: March 1, 2011

Section 2

impertant - See the reverse side of this form for information on completing it

Company providing recycling services

DE ] ~ Material Tons

{01 J Corrugated cardboard
1 02 | Mixed office paper o i
| { | Newspaper ‘
K ] Other paper/magazinesfunk mail | | S
LW%W | Glass bottles & jars §
OB ’ Aluminurm cans , . . ]
1 07 Steel cans . i
8 ' Plastic containers ~ e et
1 £8 Meavy Iron . ]
10§ Non-ferrous/other aluminum scrap R
11 | Metal appliances & light iron | - |
M2 | Anfi-freeze - B o B
K Batteries, lead-acid -
ia [ Scrap autos )
16 T Tires \ '
16 Used motor of R
47| Brushftree parts . ]
18 Grass clippings
KE | Leaves ) I
120 | Stumps o . —
P21 ' Consumer electronics | B .
22 Concrete/asphalt/masonny/paving )
5 materials e . e e e
25 T Food waste & cooking grease . .
P24 | Misc recyciables® (list below)
tan Cther glass ) —
26 ‘ Other plastic ] o
a7 ‘ Petroleum contaminated soil .
| 28 | Process residue ) o
125 | Texiites T B

30 | ' Wood seraps ] B |

Mixed rmatenals. List by 1D # any
: materials that are mixed together or
‘ 1 comingled for recycling, Use separate sheet
| if needed

*Miscellaneous recyclable materials:

KA OR FAX COMPLETED REPORT TO: Denville Public Works, 140 Morris Ave, Denville, NJ 07834 Fax #373-625-4402



Impertant Note
Each year, as required by Denville Recycling Ordinance #6-08 and the New Jersey Department of Environmenial
Protection (NJDEP) Recycling Regulations, NJAC 7:26A-10.3 (2009), all businesses and institutions, including multifariy
housing owners or their agents, must report the weight in tons of materials collected for recycling from their premises
Denville is required by law to file an annual report that documents that tonnage with the NJDEP. To file this repor
information is needed from glt of the commercial and institutional establishments in town. This report also verifies that yo .
are recycling and maintaining records of your recycling efforts as required by municipal ordinance #8.08.

Instructions for Completion of 2010 Recycling Tonnage Reporst

Section 1
Please type or print the name of your business or institution, its address and all contact information.  Let us know what tvps
of business or institution you are; for example, school, office, factory, restaurant, ete, ONLY report tonnage for materials
recycled from January 1, 2010, through December 31, 2010,

Section 2
The list of materiais, 1D # 1 to # 20, includes mandated recyclables, as well as commonly recycled materials. Prirt the
weight in tons of that material and the name of your racycling hauler or end market.

o If you do not know the weight in tons, you may list pounds, cubic yards, gallons, square yards for rugs, number ¢f
units for lead-acid batteries, tires, electronics, flugrescent ights. Be sure to print the unit of weight/measuramen’
next to each item; for example, 7.5 tons, 25 gallons, 2 uniis.

» f your recycling hauler reports the fonnage to Denville on your company’s behalf, please leave the “Tong" coiumr
biank.

To compiete the "Company providing recycling services” column:

= List mame of hauler or end market. If that company reports the tonnage numbers on your company’s behaif, please
indicate that. We will cross-chack your report with the information that the recyciing company provides

¢ If vour landlord or a property management company is responsible for your recycling, list the appropriate name &
phone number, We will contact them for the tonnage numbers,

« If you take your recyclables directly fo the Denvilfe recycling depot, print “recycling depot” across from esch of
those matenals. You do not have to filt in the tonnage weight information for these materials.

s Use a separate sheet of paper for multiple vendors.

[efinitions of Material

PAPER

a1 - Corrugated « Containers and similar paper items usually used to transport supplies, equipment parts or other
merchandise,

02 - Mixed Office and Computer Paper - Any and all types of "office-type” paper including, but not limited fo. computer paper

hi-grade white paper, lyping paper, copler paper, onlon-skin, tissue paper, notepad, envelopes, manila folders and colored paper, or any
mix thereol.

03 - Newspaper - All paper markaiad as newsprint or newspaper and confaining at least 70% newsprint or newspape!
{Amencan Forest and Paper Association grades #6, #7 and #8 news),

04 Other Paper/Magazings/dunk Mail - All paper, which is nof defined, as corrugated, mixed office paper, computer paper or
newspaper. Examples are as foliows: magazine stock, telephone directories, wrapping paper, chip board, books end grovery bags.
[papers coatad with plastic, fim or foil and paper contaminated with food shouid nat be inchuded]

CONTAINERS

08 - Giass Containers - Alf glass containers used for packaging food or beverages.

06 - Aluminum Cans - Food and peverage containers made entively of aluminum.

07 - Steel Cans - Rigid containers made exclusivaly or primarily of sieel or tin-plated steel and steel ang alurmirum cans used
{o store food, baverages, paint and a variety of pther household and consumer products including motor ofl fiters.

08 - Plastic Confainers - Containers such as palyethylene terephihatale (PETE - #1) soda bottles, high density poly ethylena
{HDPE - 42} milk, water or detergent botties, vinyl (V - #3), low densily polyethylens (LDPE -#4) cantainers, or pelyvinyl chlende (FVC -
#5] boitles and rigid and foam polystyrene (PS - #6),

METAL



09 - Heavy lron - All ferrous scrap, structural steal or cast iron components.

10 - Non-ferrous and Other Aluminum Scrap - All nen-container aluminur, copper, zing, brass and other matals, which
generally do not rust

1i- White Goods and Light fren - Al appliances such as washers, dryers, refrigerators, ete. as well as products made from
shesl iron, such as shelving, file cabinets, metal desks, recycled or reconditioned steel drums and othes nan-structural ferrous scrap.
AUTO

12 - Anti-frecze - All automotive enging coclant consisting of a mixture of sthylene glyeol and water of propylena glyeol and
water

13- Batteries, Lead-Acid - Batteries from autornobiles, trucks, other vehicles and machinery and eauipment THIS DOES
NOT INCLUDE CONSUMER BATTERIES (seel#? 1),

14 - Scrap Autos - Crushed o shredded aviomobile of truck Dodies excluding auto shredder residug or "luff

15 . Tires - Rubberbased scrap sutomotive, truck or spacialty (e.q. forklift) tires, NOTE. This matenal must be recyoled at 2

regisiered, exempted or pending "Cilass B" recycling facility (see Appendix B for a list of registered facilities).

1B~ Wsed Motor Oif - A petrolsum -based or synthetic oil which, through use, storage or handling, has become unsutable for
It origmal purpose due to the presence of impurites or loss of original properties, Used motor oif filters shall be reporied as itlem 7, siged

containars
YARD MATERIAL / VEGITATIVE WASTE

17 - Brush/Tree Parts - Branches and woodchips generated from residential and instijutional sources {e.g. storm darnage a0
pruning activities)

18 - Grass Clippings - Grass clippings derlved from the mowing of tawns or other grassy areas,

19. Leaves - Leaves and other yard debris excluding grass and brush, from residential, institutional, commeraial or indusinal
SOUFCEs.

20 - Stumps - Unfinished woced from commercial land clearing activities. NOTE. This matenial must be recycled at a
registered, exempled or pending "Class " recycling facility (see Appendix B for a list of registered facilites).
OTHER

a1 - Consumer Electronics - A broad field of electronics that includes devices such as TVs, DVDs VCORs, radios, hi-h steres,
home theater, handheld and software-based games ag well as Internet appliances.

22 - CancretelAsphalt and Masonry / Paving Materials including MILLINGS - Asphall or asphali-hased roofing shinglos,

concrete, brick, cinder block, caramic materials stones, other masonry materials and paving materials. NOTE: This material musl be
recycled at a registered, exemnpted or pending "Class 8" recycling facility (see Appendix B for a list of registered facilities)

23 - Food Wastes & Cooking Grease - Cooking oll, fryer grease, food plale wasies and food progessing wastes  Food
procassing wastes include food processing waste, food processing residuals and animal processing wasies. If the materiat is transportad
and processed as animal feed, it shoukd be identified as such, Matenals generated in ttimming and reject soring operations from the
processing of fruits and vegetables in canneries and aimilar industries, e.g. tomato skins, pepper cores, bean snips cranberry hulls, eto,
shuoidd be classified as (28) process residue. (Note: This definition is used for Tonnage Grant purpeses only, and does not reflect the
definiiion as per the {o-be-proposead solid waste and recycling regulations.)

24 - Miscellaneous Recyclable Materials, Fluorescent Lights & Household Batteries - Includes any otner non-hazardous
materials which would otherwise be classified as solid waste snd is not otherwise defined in this section and documented as being

Demolition dabris must be separafed into its various materials, Any material labeled as C&D will be disallowsd

25 - Other Glass - All non-container glass such as plate glass, drinking glasses and automolive glass.

26 Othier Plastic - Low-densily polyethylene (LDPE) film or bags, ather film, plastic dosures, durable goods and plastic
pallets (provided they ars racycled and not simply reused). Includes plastic from Verizon, PSEG, and most supermarksts,

27« Petroleum Contaminated Sail - Non-hazardous soils containing petroleum hydrocarbons resultng from spifls, leaks or
feaking underground storage tanks used for gasoling or any other commersial feel and which are recyeled in accordance with the
requirements of N.J AC 7:26A-1.1 ¢t g8, NOTE: This material can be recycled at "Class B facilifies (for example. authorized asphall

manutacturers).

28 - Process Residue — Includes ash recoverad from any form of incinerater power plant and any other process residue (1.o.
rmanufacturing scrap) which is non-hazardous and meets the definition of an 1D-27 industrial waste, NOTE: Sludge is rot included in this
or any other defindion.

29 . Textiles - Cloth materials such as wool, cottan, linen, nylon or polyester derived from carpet, clothung, inens or cloth
diapers.
20- Wood Scraps - Unfinished lumber. thcluded in this definfiion are wooden paliets. Ulllity Poles are pot recyclable, NOTE

This material must be recycled at a registered, exempled or pending "Class B recyciing facility {see Appendix B for a fist of registerad
Tacities),



